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TEMPLATE WITH GUIDELINESS FOR FORMATTING 

THE PAPER INCLUDING THE ABSTRACT
Paper title – 16pt Calibri, bold 

16pt space
Name and Surname of the Author – font type Calibri 12 pt, bold 

School or Institution, Country, e-mail
12pt space
Abstract
Font type Calibri 12pt, single line spacing. Abstract is a constituent part of the paper. It should include approximately 800 characters or 12 lines, justified alignment. The abstract is written in English language if the paper is written in English; and both in Slovene (or Croatian) as well as in English language if the paper is written in Slovene (or Croatian). The abstract should contain one paragraph and be written in the 3rd person. The abstract should not function as the paper introduction. It should be complete, self-explanatory, thus it should fully summarize the paper.
12pt space
Key words: word 1, word 2 (12pt Calibri)
Min. 5 – max. 7 key words should be given.

1 Chapter heading – 14pt Calibri, bold
12pt space

Contents – 12pt Calibri, justified alignment 

A4 paper size, normal view, the margins (top, bottom, left and right) should be aligned to 2.5cm.
The paper (without the abstracts) should contain a minimum of 12,000 and a maximum of 15,000 characters or 6 pages.

12pt space
1.1  Subchapter heading ─ 14pt Calibri, bold
12pt space
Contents – 12pt Calibri, justified alignment
2 Chapter heading – 14pt Calibri, bold

12pt space
Contents – 12pt Calibri, justified alignment

2.1  Subchapter heading ─ 14pt Calibri, bold

12pt space
Contents – 12pt Calibri, justified alignment

12pt space

3 Conclusion ─ 14pt Calibri, bold

12pt space
4 Sources and references ─ 14pt Calibri, bold

Examples of citing sources and references according to the APA Style (7th edition) – 12pt Calibri; sources/references should be listed in alphabetical order.

Book












Author, A. A. (Year). Title of the book (Edition, if 2nd or later). Publisher. DOI or URL (if relevant)
Example: Meško, M. (2018). Osnove menedžmenta (2nd ed.). Založba Peca.

Journal Article











Author, A. A., Author, B. B., & Author, C. C. (Year). Title of the article. Title of the Journal, Volume(Issue), page range. https://doi.org/xxxx
Example: Kovač, J., Novak, A. & Potočnik, B. (2020). The impact of digitalization on business operations. Journal of Management and Business, 15(2), 45–62. https://doi.org/10.1234/rmp.2020.15.2.45
Paper in a collection of papers









Author, A. A. (Year). Title of the paper/chapter. In E. E. Editor (Ed.), Title of the collection of papers (pp. xx–xx). Publisher.

Example: Breznik, M. (2019). The role of social capital in innovation processes. In K. Jazbec (Ed.), Proceedings of Contemporary Economic Challenges (pp. 123–145). Faculty of Economics.

Conference Paper










Author, A. A. (Year). Title of the paper. Paper presented at Name of Conference, Location, Country.

Example: Mesjasz, C. (2004). Economic security. Paper presented at IPRA General Conference, Sopron, Hungary.

Website Source










Author, A. A. (Year). Title of webpage or document. Retrieved (date), from (URL)
Example: Statistical Office of the Republic of Slovenia. (2022). Demographic data. SURS. Retrieved May 10, 2020, from https://www.stat.si/ 
Official Document










Name of Institution. (Year). Title of the document (Document number/code if available). URL or DOI (if relevant)

Example: Official Gazette of the Republic of Slovenia. (2022). Labour Relations Act (ZDR-1). https://www.uradni-list.si/glasilo-uradni-list-rs/
AI-Generated Content










AI Model Name (Year). Description of the prompt used to generate content. [AI Model]. AI Developer. URL

Example: ChatGPT (2024). Explanation of the photosynthesis process using a cooking analogy. [Large language model]. OpenAI. https://chat.openai.com/
In-Text Citations
Source with two authors









(Last name & Last name, year)

Example: The question is whether greater flexibility truly leads to more innovation (Wachsen & Blind, 2011).

Sources with three to twenty authors








(First author’s last name et al., year).

Example: Research has shown that creativity is a key factor in the innovation process (Kovač et al., 2022).

Example with authors mentioned in the text: Kovač et al. (2022) emphasized in their study that creativity ...

Source without the author









(Name of organization, year)

Example: Workplace flexibility can be fostered with the right tools and support (Families and Work Institute, 2012).

Example mentioned in the text: The Families and Work Institute (2012) developed tools to support flexible work.

Online source











Example from a website or online article without an author:

(Title of the webpage or document, year).

Example: Household water consumption decreased in the past year (Water Use in Slovenia, 2023).

Example with the author (organization):

(Name of organization, year).

Example: The population of Slovenia increased in the past year (Statistical Office of the Republic of Slovenia, 2022).

Example with the author/organization mentioned in the text: The Statistical Office of the Republic of Slovenia (2022) reports that the population increased in the past year.

Example without the year of publication:

(Name of organization, n.d.)

Example: Data on traffic safety indicate an improvement in the situation (Ministry of Transport, n.d.).

AI-generated source










Example: Generative artificial intelligence offers interesting solutions to complex mathematical problems (ChatGPT, 2024).

Example with the author mentioned in the text: The ChatGPT model (2024) used a cooking analogy to explain photosynthesis.

Official documents (examples for laws or other official acts)




(Name of the law, official act, year).

Example: Employees are entitled to annual leave under the law (Employment Relationships Act, ERA-1, 2022).

Example mentioned in the text: The Employment Relationships Act (ERA-1, 2022) specifies the minimum number of days of annual leave.
5 Appendix – 14pt Calibri, bold
Worksheets, maps, brochures, questionnaires, etc. – 12pt Calibri
ADDITIONAL GUIDELINES

General

· Do not use symbols such as (◊ □ ●) when introducing items in a list; use a hyphen 
(–).
· Do not underline titles, chapter and subchapter headings.
· Do not include page numbers and footnotes.
· Use black font colour.
· The paper should not include more than 4 images (photos).

Images, tables and graphs

Images, tables and graphs should be placed directly in the content you submit. They should be centrally aligned, numbered and titled (12pt Calibri). If you are not the author of an image, the source of the image should be written below the title of the image as well as included in the Bibliography and Sources section of the paper.

Image 1: Title, 12pt Arial
Source: http://www.discoveryeducation.com/teachers/ (28. 12. 2014)
The table title should be centrally aligned above the table.
Table 1: Average, minimum and maximum temperature and rainfall in the settlement of Lesce, Slovenia
	Month
	Average temperature in °C
	Minimum temperature in °C
	Maximum temperature in °C
	Rainfall in mm

	July
	19,3
	14,1
	25
	142

	August
	18,5
	13,8
	24,3
	131


Source: http://www.arso.gov.si/o%20agenciji/knji%C5%BEnica/mese%C4%8Dni%20bilten/
